Sample letter for distribution of the “21 Good Reasons for Good Libraries” brochure to local or regional decision-makers
Dear……,

Libraries are some of the most important service providers in the academic community and they provide a positive contribution to the challenges faced in the German education environment. Their work helps to create the right conditions for an educational setting for children and young people, so that the idea of Lifelong Learning can be put into practice. Libraries are also instrumental in the fact that there are more successful and responsible members of the public, for whom the necessary information to achieve this status is available from libraries. As a result, libraries are also minimising the social divide between people who can afford information and people who have had to stand down because expensive information sources were not necessarily available to them. 
And for this reason German libraries are extremely well-used by the public. Statistics speak clearly here:

· German libraries are the most-used cultural and educational institutions with over 200 million visitors per year.
· 11 million Germans have a library card
We are providing you with an up-to-date picture of German libraries and their services for Germany’s education and knowledge community in the form of the enclosed brochure.

You can rediscover the effect of German libraries with “21 Good Reasons for Good Libraries”. Together with the “Guidelines” the brochure will give you points of reference for making strategic decisions about the libraries within your scope of responsibility.
I would be delighted if this letter has aroused your interest in the subject of libraries, and I would be happy to arrange a meeting about …..(name of library or area of responsibility). I will take the liberty of calling you within the next few days to arrange an appointment.
